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School/College 
faculty begin 

Certificate 

proposal

Marketing 
Plan

Grad 
Council/ 

UCC 
Review

Submit Learning 
Outcomes and 

Assessment Plan

Is certificate 
program going to 

accept non-degree 
seeking learners?

Yes

Do you want the 
program to be 

financial aid 
eligible for non-

degree students?

Must comply with 
Gainful Employment & 

be reviewed by Financial 
Aid Office & Academic 

Planning 

Approval required by the 
Higher Learning 

Commission

School/College 
Curriculum Committee 

Approval
(some also require 

departmental approval)

Credit-Bearing Certificate 

Proposal and approval process for credit-
bearing certificate-awarding programs. These 

programs must be at least 12 credit hours.
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Consultations

Program 
development

Market 
Intelligence

Office of 
Assessment

Registrar’s 
office

Budget office

Financial Aid 
Office

School/College Dean 
Approval

Regent

Colorado 
Department 

of Higher 
Education

No

Academic 
Planning & 

OIRE

Yes Yes Yes

Are 50% or more 
of the courses 

specifically 
developed for the 
new certificate?

Are 25% of the 
credits provided 

by another 
accredited 

institution(s)? 
(consortial 

arrangement)

Are any credits 
provided by a 

non-accredited 
institution? 
(contractual 

arrangement)

Financial 
Aid and 

Scholarship 
Office

Registrar 
sets up in 

SIS & 
Catalog

Bursar OIRE

U Comm

No

No

Academic  
Structure 

Form 
(CIM)

Certificate Proposal and Approval Process
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